555 Stanton Ave. #5

Ames, IA  55555

(515) 555-55555

January 26, 2003

Mr. Loras Schrobligen

Deere & Company

J.D.I.S.

East Moline, Il  61244

Dear Mr. Schrobilgen:

I am writing to inquire about the possibility of obtaining a summer internship with Deere & Company that would allow me to exercise my knowledge (of what skills/areas?) while gaining experience (what type of experience) in my field of study (which is what?).  
PERSON, a former intern and now current employee at Deere & Company, told me of his internship experience and the valuable SKILLS/KNOWLEDGE he gained in AREA/FIELD.  This opportunity interests me, as it relates to my particular interest in and study of SUBJECT MATTER.
An internship at Deere & Company would be a great opportunity for me, as it would develop my SKILLS/KNOWLEDGE in the AREA/FIELD, a particular interest and hopeful future career possibility.
I am currently a Senior at Iowa State University, majoring in Production and Operations Management (what is your particular interest here? tell a bit about yourself…).  Deere is a company with leading edge technologies (like what? how does this relate to the position you hope to attain?), and their innovation has made them one of the most successful and respected companies in the world (how so? how does this relate?).


· Begin with in-depth discussion of your current studies and interest in those areas

· Relate those studies to work being done at Deere

· Show specifically how your skills could be enhanced through this internship

I appreciate your time and consideration and look forward to discussing the opportunity in greater detail.  (will you contact them again by phone? can they contact you?)
Sincerely,

Student 2

Enclosure

